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Interlibrary Loan Request Form

Today's Date: / / Not Needed After: / /

Name (Last, First):

Library Card Number: 2612000

o Thereisa $2.00 processing and postage fee for each ILL request filled.

e Patrons are limited to 5 active requests at a time. A separate form must be completed
for each item requested.

e Items published within the last 6 months and items owned by the Farmers Branch
Manske Library may not be requested through ILL.

e Requests usually take 2 to 6 weeks to be filled. When your item is available, you will
receive an automated message either by phone or email.

e Theloan period for ILL items is determined by the lending library. ltems may be renewed
at the discretion of the lending library. Requests for renewal must be submitted at least
5 days before the item's due date.

e AllILL items must be returned to the circulation desk.

Type of Material: [ ] Book [ ]Audiobook [ ] DVD [ ]Other:

Title:

Author:

ISBN or OCLC Number (if known):

Other Information:

Signature:




